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Annexure-I 

Standard Operating Procedure (SOP) for obtaining Permission for 
Extracting Ground Water for industrial purpose. 

I. The applicants have to register themselves tJ1rough the official website of the State Water 
Investigation Directorate. i.e. http://wbwridd,gov.in/http://groundwater.silpasathi.in

II. On registration, the applicant will be given a user ID and Password, for future reference.
III. After Jogging in the applicant will click on "Permission for Ground Water Extraction" and will fill 

up the application e- form 1.
IV. Along with the submission of the application online, the applicants need to submit the requisite 

documents online in a PDF format to the District Level Authority (DLA) / Corporation Level 
Authority (CLA).

V. On submission of application complete in all respects, a system generated acknowledgement 
will be sent to the applicant through an e-mail and sms immediately.

VI. On receiving the application online, the system will automatically forward it to the concerned 
Member Secreta1y, (Geologist/Superintending Geologist,) DLA/CLA respectively through an 
online mode.

 Vll. The concerned DLA/CLA, on receipt of the online application within its jurisdiction, 
scrutinize the application in terms of the assessment of the ground water balance, quality and 
quantity of ground water available in the locality made by t he SWID and consider whether a 
permit may be issued to the applicant for the extraction of ground water. 

VH I. The DLA shall consider the application for issuance of permit within 30 days from the date of 
receipt of application relating to extraction or use of groundwater at a rate not exceeding SO 
cubic meter per hour for industrial purpose. 

IX. The C LA shall consider the application for issuance of permit within 30 days from the date of
receipt of application relating to extraction or use of groundwater at a rate not exceeding 100
cubic meter per hour for industrial purpose.

X. The DLA/CLA after being satisfied shall send an intimation vide e-form 2 to the applicant
through an e-mail and sms to deposit the non-refundable fee which is payable after the
acceptance of the application.

XI. The applicant on receipt of the intimation through an e-mail and sms is required to deposit the
non-refundable fees along withe-form 3 within 30 days from the date ofreceipt of the
intimation. 

XII. The DLA/CLA on receipt of the intimation vide e,form 3, issue the permit/approval vide e­
form4 to the applicant through an online mode.

Xlll. If the concerned DLA/CLA after scrutiny and inspection of the application in its meeting finds 
that it is not viable to grant the permit then it shall intimate the applicant vide e-form 5 
through an e-mail and sms for the refusal of it. 

XIV. The DLA shall foiward the application for sinking a well for the purpose of extracting or using
ground water exceeding 50 cubic meter per hour to the State Level Authority (SLA) within a
period of 30days from the date of receipt of such application on line along with the
observations and suggestions with specific comments or recommendations.

XV. The CLA shall forward the application for sinking a well for the purpose of extracting or using
ground water exceeding 100 cubic meter per hour to the State Level Authority (SLA) within a
period of 30days from the date of receipt of such application online along with the
observations and suggestions with specific comments or recommendations.

XVI. On receipt of an application forwarded by the DLA for issuing of permit for sinking a well for
the purpose of extracting or using ground water exceeding 50 cubic metre per hour and fess
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than 100 cubic metre per hour for indu.strial purpose, tho SLA shall dispose the same within 21
days.

xvlt. a

r

tlons.
xvlll' The HLA shall dispose of the case within 15 days from the date of receipt of application frorn rhe

SLA.

XIX. The decision of HLA/SLA shall be intimated to the DLA/CLA, The DLA/CLAshall send anin ding gr ermit (e-form 2J or refusal of permit {e-form 5), as the casem plicant an e-mail and sms.
xx' The applicant on receipt sf the intimation for grant of perrnit through an e-mail and sms is

require d to deposit the non-refundable fees along with e-forrn 3 within 30 days from the date of
receipt of the intimation.

XXI' The DLA/CLA on receipt of the intimation vide e-form 3, issue the permitlapproval vide e-form
4 to the applicant through an online mode,

a. Document showing proof of ownership of land
b' The Power'of Attorney in favour of the applicant, in case plot of land where proposed well

is to be constructed belongs to more than one pelsons
c. Photocopy of voter ID/ltration card/such other proof of identification
d' Mouza map showing locatjon of the proposed well, the proposed commanrl areas and the

existing wells in the area referred in the application form
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When the discharge range is

upto 30m3/hr.

\Mhen the discharge range

exceeds 30m31hr. upto

50m3/hr

When the discharge range is

exceeds 50m3/hr upto

100m3/hr

When the discharge range

exceeds tOOtnrThr.

Page | 3



Annexure-ll

e applicant (user) :_

ch proof of ownersip of land)

/ Others.
for

proposed well:

39

:WF



(d) In case of Dug Well :

(i) Diameter of rbe Dug Welt (m)
(ir) Type of structure of the Dug Well

Kuchcha / Pucca

4. Distance of the proposed well from

(a) From

(b) From

(b)

(c)

(d)

Particulars of uscfulncss of proposed welll

(a) Purpose ofthe proposed well :

(lnigation / Donrestic / Industrial /

(b)

(c) Owner's share of land within
in 6. (tr) above.

(d) Area proposed to b.e irrigated
(i) Kharif- ha, (ii) Rabi-
(iv) Perennial- ha.

Proposed annual running

Whcther the proposed cornmand area or
within tho command area of any other
Ifscl, give details.

Proposed numbcr of users of the

(Centrifugal I Subnrersible I Turbine I

Pump Capacity (mY hr.) .

H.P,:

6.

lol

(h)
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NOTE:

t.

2.

correction / alteration in the entry shall be duly

3.lncaseanYoftheparticu|ars/informationislbundtobeincorrectal
any stage ofverification / scrutiny, the application is liable lt

(i) Docunrent showing proof of ownership of'land;

(ii) The Power of Attorney in favour of the a5

of land where the proposed rvsll is to be c

'msre than onc Persoos; . .

Photocopy of voter ID / Ration Card /

identification;

\4ouz-a map showing location of lhe proposed well, the proposed

command area and the existing welts which have 'been referred to

in item No. 2 (a), (b) and (c).

8.

9.

The concerned Authrrrity reserves the

documcnt(s) fron the orvner applicant for

Farmers having larrd holdiug 0-l h4 are

having land holding I -2 ha, are 'Small

The figure indicated in 6 (d) should be

hours in differenl crop seasons viz"

(iii)

(iv)



Q;-^-

;;"".:'^1',* 
of rhc applicanr (user)

rtace:

Date :

4')


